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Please follow the same steps regardless of the year you are processing. The report relies on

the employer having entered all employee status changes in ESS by the time the report is

run. Also, for those contracts that require the employer to report contributable hours, this

information must be entered and saved on the invoice for every month of the calendar year

including December, otherwise the report will not be accurate.

Step 1: Select the employer for which you want to run the ACA 1095c Detail Report.

ESSUser0] ‘ @ @
bloCoer Pl Lo

Select the Employer you wish to work with
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Please select the smployer that you wish to wark with from the list below. If you need to switch employers once you are logged into the application, please click the Employer Name and Numbar at the to left 1o retun to this page and select a different smployer

Employer Name 2| Employer #

237 Park Owner LLC > 9466

> 12605 |

FXR 61 Broacueay Owner L > oz

BXR 620 MASTER | ESSEELLC > 1858
RXR Atlas LLC > 9690
RXRHB Qwner LLC > 10002

RXRLNY PM Romeo, LLC > 10980

BXR Property Management LLC > 9434

SEIU Local 328 Distriet 36 Benefit Funds > am

‘Square Acquisition LLC > 11985

WIVE OFFICE LLC > 7870

25+ 1-1ein Page | 12 of1

‘328 Funds Privacy Policy and Tems of Uss >

Step 2: After you log in to ESS, you click on the Reports tab found under the Menu list.
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Create an Invoice >
No data four
Process a New Hire >
Upload a File >
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Accounts
Sort: fccount # (kscending) @)
Account Search
Q Account Search
Account # Account Hame
72453 > InvestGroup
72454 > InvestGroup1-211 MERRIMACK ST-MCNE Me Too Suburban Area Prevailing Wage Submaster
74136 > InvestGroup1-1121-1127 Broadway-Master RAB Commercial Building Agreement

328 Funcls Privacy Policy and Terms of Use >
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Step 3: Click on Schedule Report in the top right corner of the page.
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# Home Reports schedlenoport | Eponcd | T @
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A% Roster This page allows you to schedule You ria inyour

Inwoices Actions. Repart Description Submitted By Status Submitted On ‘Export Type

& Payment Procassing i Notify Us Workflow Report > Natify Us Workflow Report ESSUSERD] Processed successfully 07/09/2025 2:35:39 PM Cov

P Muli Reloase/Dolato Work Report > Original Release Report EXEBATCH Processed successfully 06/04/2025 418:29 PM Pt
e Muli Release/Dslete Work Report > Transactions Delete Report EXEBATCH Processed successully 06/04/2025 3:52:26 PM P

[ :::::' Files Mult Release/Delete Work Report Transactions Delete Report EXEBATCH Processed successhily 06/04/2025 3:34:24 PM P

e Administration i Mubi Release/Delets Work Report > Transactions Delets Report EXEBATCH Processed successtully 06/04/2025 3:34:24 PM Pdf

& Accounts

/ Employer Information

M) Help and Support

=, Notify Us

Step 4: The Scheduling a Report wizard will appear, listing all the available reports. Select
Employer ACA1095C Detail Report. Then click Next.

Please select a report from the list below

(© ESS Account Status Change Report
© Invoice Details 328J FUNDS Report
(O Invoice Details 328 UNION Report

O Notify Us Workdlow Raport

O Participant Roster Change Report
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Step 5: Under Report Parameters we recommend keeping “Notify me when Reportis
processed” checked.

e Export Type —user can select from PDF or CSV

e Schedule Type — One Time or Recurring

o Run Date - Can be todays date or a future date.

o Employer ID - The employer ID number you are running this report under

e Reporting Year — The Plan year you are running this report. Cannot be current Plan
year.

Report Report parameters
lease enter the following details for this report request
® Notify me when Report is processed

‘Send a status notification o eraining @32bifunds.com

Export Type

O PoF @ csv

Schedule Type
@ OneTime (O Recuring|

Run Dese®
07/16/2025

RunTime

Employer ID
12695

Reporting Year
2024

Step 6: User is returned to the Reports main screen with a confirmation message.

1 12695 - InvesiGroup1 ESSUserd ‘ . @ 0 3
“Employer Detail Report” has boen scheduled and will be ntorty Notfesons e Conier  Profle Logot

A Home Reports Schedule Report || Export Grid H:’ ®
&% Roster This page allows you to schedule and run predefined reparts. You can also access reports run by other users in your organization.
B nvoices Actions Report Description Submitted By Status ‘Submitted On Export Type
f  Cancel Employer AGA1095C Detail Report Employer AGA1095C Detail Report EMP_ID 12695 ESSUSERO1 Not Processed 07/16/2025 11:13:43 AM Cav
§ Payment Processing
MNotify Us Workflow Report » Notify Us Workflow Report ESSUSEROT Processed successfully 07/09/2025 2:35:39 PM Cav
I Transactions
Multi Release/Delete Work Report > oniginal Release Report EXEBATCH Processed successtully 06/04/2025 411829 PM P
B Uploaded Files
. Mult Release/Delete Work Report > Transactions Delete Repart EXEBATCH M Pt
a
Ad ien Multi Release/Delete Work Report > Transactions Delete Report EXEBATCH M Pdf
£ Accounts
Muti Release/Delete Work Regort > Transactions Delete Report EXEBATCH PM Pdf

i Employer Information

™, Hielp and Support

=, Notify Us
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Step 7: When the report is available the user will see a confirmation message. If “Notify me
when Reportis processed” is checked the user will also receive an email.

B3 12695 - InvestGroup1 ESSUser01 | 4 @ @
T e
fome edule Report | Export Gr
# H Schedule R e | T @
% Roster This page allows you to schedule and run predefined reports. You can also access reports run by other users in your organization
I Actions  Report Description Submitted By Status Submitted On Export Type
Employer AGAT095C Detall Report Employer ACATOOSC Detail Report EMP.ID 12695 ESSUSERD1 Processed successfully 07/16/2025 11:13:43 AM sy
§ Payment Processing
Notify Us Workflow Regert > Notify Us Workflow Report EsSUsERDT Procacsed succassfully 07/00/2025 2:3539 PM Cav
T Transactions
Mult Release/Delate Work Report > Original Release Report EXEBATCH Processed successfully 06/04/2025 418:20 PM Pdf
Uploaded Files
’ Muhi Release/Delete Work Report > Transactions Deleto Report EXEBATCH Processed successfully 06/04/2025 3:52:26 PM Pdf
Emplayer
a
Adminisuation i Mutti Relense/Delete Work Report > Tranastions Deloto Report EXEBATCH Procassed successfuly 06/04/2025 3:34:24 PM Pdf
£} Accounts
Multi Release/Delete Work Report > Transactions Delete Report EXEBATCH Processed successfully 06/04/2025 3:34.24 PM Pdf
i Employer Information
M) Help and Support
= Notify Us
328 Funds Privacy Policy and Terms of Use >
<

Report Request 57625 - Employer ACA1095C Detail Report EMP_ID 12695- Jul 16, 2025 successfully executed.

v3locity_NP_donotreply@32bjfunds.com

v To @ ER Training
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Step 8: Clicking on the Report title will initiate downloading the Export Type. Your report
data will appear in the following format.

Employer AGA 1095-C Detail Report

Employer & 12695
Employer Name: InvestGroupl
ACA Reporting Period: 2024
Run Date: 71672025
[ crmployer 10 Employer Name Employes Last Name irsthame SSN swte  Zp Country  LatestMEC Health Plan  COBRA rate for Latest MEC Health Plan January - 2024 - Billed Febr
12695 InvestBroupl 5299624 Portillo Taresa 124567678 Tri-State Health Plan 53126 NO NO
12695 InvestBroupl 5299625 Dragavic Rafael 123565656 53126 NO NO
12695 InvestBroupl 5299676 knight Phyllis 122069999 53126 NO NO
12695 InvestBroup1 5301460 Baskat Marla 32320901 Metropolitan Health Flan 7625 NO HO
12695 InvestBroupl 5300461 Rivera Anthany 3232090 Metropolitan Health Plan 7625 NO NO
12695 InvesiGroupl 5301462 Brace Savannah 32320903 Metropolitan Health Plan 762.5 NO NO
12695 InvestBroupt 5301463 Brown David 52320115 Health Plan 7625 NO NO
< InvestGroupl 5301464 Vieinberger Varesss 2321508 Health Plan 625 NO )
15 P InvestGroupt 5302818 Rabin Ron 32322743 Health Plan 2.5 NO NO




